










































































































































































4/23/22, 1:18 PM Kanoria Girls College Mail - Fwd: Compensation Breakup

https://mail.google.com/mail/u/1/?ik=f4b9bbc268&view=pt&search=all&permthid=thread-f%3A1730872654070917912&simpl=msg-f%3A17308726540… 1/1

Centre for Career Guidance Training and Placement <careerplacement@kanoriacollege.in>

Fwd: Compensation Breakup 
1 message

Vijay Laxmi <vijaylaxmi@kanoriacollege.in> Sat, Apr 23, 2022 at 10:09 AM
To: careerplacement@kanoriacollege.in

---------- Forwarded message --------- 
From: Anushka Manglik <anushka.manglik@hdbfs.com> 
Date: Fri, Apr 22, 2022, 3:16 PM 
Subject: Fwd: Compensation Breakup 
To: <vijaylaxmi@kanoriacollege.in> 

Dear Mam, 
PFA Offer letters of Anjali and Kamakshi for your kind reference. 

Regards, 
Anushka 

Disclaimer: The information contained in this e-mail and any of its attachments are intended for the exclusive use of the
addressee(s) and contain proprietary, confidential and privileged information of HDB Financial Services Limited ('HDB')
unless specifically stated otherwise. If you are not an intended recipient(s), you should not disseminate, distribute and
copy this e-mail. Further, notify the sender of this e-mail immediately and destroy all copies and contents of this e-mail
and any of its attachments. HDB shall not be responsible for any damage(s) caused by a virus and/or lteration of the e-
mail and any of its attachments by a third party or otherwise. The contents of this e-mail and any of its attachments do not
represent the views and/or policies of HDB. Any direct and/or indirect loss of profits and/or goodwill/reputation of HDB,
due to any misuse and/or alteration of the contents of this e-mail and any of its attachments, shall have to be indemnified
to HDB by the defaulter/miscreant. This is without prejudice to any of other legal rights of HDB. 

2 attachments

ANJALI MATHUR.pdf 
350K

KAMAKSHI KAUSHIK.pdf 
346K

mailto:anushka.manglik@hdbfs.com
mailto:vijaylaxmi@kanoriacollege.in
https://mail.google.com/mail/u/1/?ui=2&ik=f4b9bbc268&view=att&th=18054b822155ab18&attid=0.1&disp=attd&realattid=18054b40f7fd134f6081&safe=1&zw
https://mail.google.com/mail/u/1/?ui=2&ik=f4b9bbc268&view=att&th=18054b822155ab18&attid=0.2&disp=attd&realattid=18054b40f7f576b1bad2&safe=1&zw
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OFFER LETTER 

 
ORGFIT/HR/2021-22/22 
Dated: 9th April 2022  
 
Dear Anshika Gupta, 
 
We are pleased to extend our offer of employment to you for the position of Business Development 
Executive with Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.).  We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. 

 
Your date of joining is 13th April 2022. 
 
Terms & Conditions of Your Employment: 
 
Compensation Package: 
 
Your Total Annual Cost to Company will be Rs. 3,60,000 (Three Lakh Sixty Thousand Only) Break-up of your 
compensation is provided in Annexure 1-A. 
Your individual remuneration is purely a matter between yourself and the company and has been arrived on 
the basis of your job, skills specific background and professional merit. We expect you to maintain this 
information and any changes made therein from time to time as personal and highly confidential. 
 
Probation Period: 
You will be joining the company as a Business Development Executive under probation for a period of 1 
month. Upon successful completion of this period, you may be made a permanent employee of the 
company. During or at the end of the period of your probation your services may be terminated by either 
party with a notice period of 30 days. 

 
Place of Work/Transfer/Work Timings: 
It is a work from office position. However, your services are transferable to any other place or office of the 
Company  or  to  any  subsidiary  or  associate  company,  whether  now  existing  or  still  to  be formed.  You 
may also be transferred/deputed to any of the company’s client locations in India or abroad. Such transfer / 
deputation will be in accordance with the company’s rules being in force at the time. 
The terms and conditions applicable to such other places/establishment/times will be notified to you in a 
transfer order. 
The Company also reserves the right to alter your work timings or shifts, as per the requirements of the 
Company from time to time, in adherence to all applicable laws. 
 
Ethics and Conduct: 
You will be governed by all the policies and procedures of the organization as applicable from time to time. 
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The Company shall have the right to vary or modify any or all of the above terms and conditions in service 
which shall be binding on you. 
You will carry out all instructions of your superior(s) in the Company as regards to your work, attendance, 
conduct, behaviour, etc. and carry out diligently and honestly all duties that may be assigned to you by the 
Company from time to time notwithstanding the designation given above.   
During your appointment pursuant hereto, your days of work and hours of work will be guided by the work 
schedules as given by your manager and can be changed at the sole discretion of the management of the 
company. 
 
Termination & Separation: 
Either party can terminate the employment agreement by giving Thirty (30) days of notice or salary in lieu 
of notice if approved by the Management. Balance of annual leave shall not be allowed to shorten the 
period of notice unless otherwise approved by the management. You will not be eligible for any leave 
during your notice period. The clearance of the full and final settlement shall be subject to the satisfactory 
handover from your end and non-violation of the terms & conditions in your appointment letter, Non-
Disclosure Agreement, and technology usage policy. 
Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in attendance or 
other misconduct or neglect of duty, or incompetence in the discharge of duty on your part or the breach of 
any of the terms, conditions and stipulations contained herein will render you liable to termination of your 
employment with or without notice or compensation thereof. 
In case any information furnished by you either in your application for employment or during  the selection  
process  is  found  to  be  incorrect or false,  and  /or  if  it  is  found  that  you  have  suppressed  any 
material information in respect of your qualifications and past experience, the Company reserves the right 
to terminate your services any time with or without notice or compensation in lieu of notice. 
 
Non-Disclosure and Intellectual Property: 
Information pertaining to the Company’s operations shall remain confidential and safeguarded by you.  On 
joining the Company, a  formal  agreement  to  effect  non-disclosure  of  confidential  information  and 
intellectual property etc, if required, shall be executed by you.   
You shall keep secret and securely stored and shall not at any time either during your employment by the 
company, or after its termination, for whatever reason, use, communicate or reveal to any person for your 
own or another’s benefit, any such confidential information which shall have come to your knowledge 
during the course of your assignment with the company. You shall also use your best endeavours to prevent 
the publication, disclosure or use of any such confidential information and acknowledge that such 
confidential information shall remain the exclusive property of the company. 
You will also keep us duly informed if you are bound by any confidentiality agreement with  your  previous  
employers,  in  which  case  you  shall  keep  us indemnified against any breach thereof by you. 
 
Conflict of Interest: 
You shall, during your service with us, devote your whole time and attention to the Company’s business 
entrusted to you. While in the employment with the company, you shall not, under any circumstances, 
engage yourself directly or indirectly in any assignment/business, which may in any way, be in conflict to the 
business interest of the company, or associate with any firm or persons, either full time or part time, as 
advisor, director, partner, whether paid or not for your services, without the prior written permission of the 
company.   
Further you shall declare any such assignments that you are currently engaged with and seek approval of 
the management on the same. Also, you shall seek the approval of the management for taking up or 
accepting any new assignment that may be viewed as competition to the business of Felicity Any action to 
the contrary would render your service liable for disciplinary action including termination of services. 
You agree that during your employment you will always act in the best interests of Felicity to avoid any 
actual or potential conflict of interest that may influence you in the performance of your job. 
 
Non-Compete: 



 

 
You agree that you will under no circumstances during your employment with Felicity and for a period of 
one (1) year following the termination of your employment with Felicity for any reason whatsoever, without 
the express written consent of the Director of Felicity join any other organization having similar interests or 
business activities which are in competition with or in a manner as would affect our business interest 
whether by way of your taking up employment, advisor-ship or retainer-ship of any manner whether for 
consideration or otherwise or be connected directly or indirectly with any business wherein information 
made available to you by us during the course of your employment or acquired by you arising out of your 
having access to the data shall be utilized or used in any manner whatsoever. 
 
Non-Solicitation: 
You agree that during your employment and for a period of 2 years following the termination of your 
employment for any reason, you will not directly or indirectly solicit any other employee to leave the 
services of Felicity 
 
 
Retirement: 
You will retire in the normal course from the services of the Company on attaining the age of 
superannuation, that is on the day following your 58th birthday. 
We welcome you to Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.) by wishing you all the very 
best in your new assignment and hope that your period of service with us will be long, pleasant and of 
mutual benefit. 
We are certain that you will find this opportunity challenging and satisfying. 
 
Sincerely, 
 
For, Orgfit Global Consultancy (P) Ltd. 
 
Shikha Patni 

HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FELICITY 

ANNEXURE 1 A 

 
Employee Name Anshika Gupta 

 

 

Compensation Structure 

   

Salary Components Monthly Salary in INR Annual Salary in INR 

Basic 8,000  96,000  

HRA 4,000  48,000  

LTA 800  9,600  

Supplementary Allowance 6,240  74,880  

Employer PF Share 960  11,520  

   

Fixed CTC 20,000  240,000  

 
Variable CTC 10,000  120,000  

   

Total CTC 30,000  360,000  

  
 
 
 

 
Acceptance: 
 

Date: 

Place: 
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OFFER LETTER 

 
ORGFIT/HR/2021-22/23 
Dated: 9th April 2022  
 
Dear Charu Goswami, 
 
We are pleased to extend our offer of employment to you for the position of Business Development 
Executive with Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.).  We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. 

 
Your date of joining is 13th April 2022. 
 
Terms & Conditions of Your Employment: 
 
Compensation Package: 
 
Your Total Annual Cost to Company will be Rs. 3,60,000 (Three Lakh Sixty Thousand Only) Break-up of your 
compensation is provided in Annexure 1-A. 
Your individual remuneration is purely a matter between yourself and the company and has been arrived on 
the basis of your job, skills specific background and professional merit. We expect you to maintain this 
information and any changes made therein from time to time as personal and highly confidential. 
 
Probation Period: 
You will be joining the company as a Business Development Executive under probation for a period of 1 
month. Upon successful completion of this period, you may be made a permanent employee of the 
company. During or at the end of the period of your probation your services may be terminated by either 
party with a notice period of 30 days. 

 
Place of Work/Transfer/Work Timings: 
It is a work from office position. However, your services are transferable to any other place or office of the 
Company  or  to  any  subsidiary  or  associate  company,  whether  now  existing  or  still  to  be formed.  You 
may also be transferred/deputed to any of the company’s client locations in India or abroad. Such transfer / 
deputation will be in accordance with the company’s rules being in force at the time. 
The terms and conditions applicable to such other places/establishment/times will be notified to you in a 
transfer order. 
The Company also reserves the right to alter your work timings or shifts, as per the requirements of the 
Company from time to time, in adherence to all applicable laws. 
 
Ethics and Conduct: 
You will be governed by all the policies and procedures of the organization as applicable from time to time. 
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The Company shall have the right to vary or modify any or all of the above terms and conditions in service 
which shall be binding on you. 
You will carry out all instructions of your superior(s) in the Company as regards to your work, attendance, 
conduct, behaviour, etc. and carry out diligently and honestly all duties that may be assigned to you by the 
Company from time to time notwithstanding the designation given above.   
During your appointment pursuant hereto, your days of work and hours of work will be guided by the work 
schedules as given by your manager and can be changed at the sole discretion of the management of the 
company. 
 
Termination & Separation: 
Either party can terminate the employment agreement by giving Thirty (30) days of notice or salary in lieu 
of notice if approved by the Management. Balance of annual leave shall not be allowed to shorten the 
period of notice unless otherwise approved by the management. You will not be eligible for any leave 
during your notice period. The clearance of the full and final settlement shall be subject to the satisfactory 
handover from your end and non-violation of the terms & conditions in your appointment letter, Non-
Disclosure Agreement, and technology usage policy. 
Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in attendance or 
other misconduct or neglect of duty, or incompetence in the discharge of duty on your part or the breach of 
any of the terms, conditions and stipulations contained herein will render you liable to termination of your 
employment with or without notice or compensation thereof. 
In case any information furnished by you either in your application for employment or during  the selection  
process  is  found  to  be  incorrect or false,  and  /or  if  it  is  found  that  you  have  suppressed  any 
material information in respect of your qualifications and past experience, the Company reserves the right 
to terminate your services any time with or without notice or compensation in lieu of notice. 
 
Non-Disclosure and Intellectual Property: 
Information pertaining to the Company’s operations shall remain confidential and safeguarded by you.  On 
joining the Company, a  formal  agreement  to  effect  non-disclosure  of  confidential  information  and 
intellectual property etc, if required, shall be executed by you.   
You shall keep secret and securely stored and shall not at any time either during your employment by the 
company, or after its termination, for whatever reason, use, communicate or reveal to any person for your 
own or another’s benefit, any such confidential information which shall have come to your knowledge 
during the course of your assignment with the company. You shall also use your best endeavours to prevent 
the publication, disclosure or use of any such confidential information and acknowledge that such 
confidential information shall remain the exclusive property of the company. 
You will also keep us duly informed if you are bound by any confidentiality agreement with  your  previous  
employers,  in  which  case  you  shall  keep  us indemnified against any breach thereof by you. 
 
Conflict of Interest: 
You shall, during your service with us, devote your whole time and attention to the Company’s business 
entrusted to you. While in the employment with the company, you shall not, under any circumstances, 
engage yourself directly or indirectly in any assignment/business, which may in any way, be in conflict to the 
business interest of the company, or associate with any firm or persons, either full time or part time, as 
advisor, director, partner, whether paid or not for your services, without the prior written permission of the 
company.   
Further you shall declare any such assignments that you are currently engaged with and seek approval of 
the management on the same. Also, you shall seek the approval of the management for taking up or 
accepting any new assignment that may be viewed as competition to the business of Felicity Any action to 
the contrary would render your service liable for disciplinary action including termination of services. 
You agree that during your employment you will always act in the best interests of Felicity to avoid any 
actual or potential conflict of interest that may influence you in the performance of your job. 
 
Non-Compete: 



 

 
You agree that you will under no circumstances during your employment with Felicity and for a period of 
one (1) year following the termination of your employment with Felicity for any reason whatsoever, without 
the express written consent of the Director of Felicity join any other organization having similar interests or 
business activities which are in competition with or in a manner as would affect our business interest 
whether by way of your taking up employment, advisor-ship or retainer-ship of any manner whether for 
consideration or otherwise or be connected directly or indirectly with any business wherein information 
made available to you by us during the course of your employment or acquired by you arising out of your 
having access to the data shall be utilized or used in any manner whatsoever. 
 
Non-Solicitation: 
You agree that during your employment and for a period of 2 years following the termination of your 
employment for any reason, you will not directly or indirectly solicit any other employee to leave the 
services of Felicity 
 
 
Retirement: 
You will retire in the normal course from the services of the Company on attaining the age of 
superannuation, that is on the day following your 58th birthday. 
We welcome you to Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.) by wishing you all the very 
best in your new assignment and hope that your period of service with us will be long, pleasant and of 
mutual benefit. 
We are certain that you will find this opportunity challenging and satisfying. 
 
Sincerely, 
 
For, Orgfit Global Consultancy (P) Ltd. 
 
Shikha Patni 

HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FELICITY 

ANNEXURE 1 A 

 
Employee Name Charu Goswami 

 

 

Compensation Structure 

   

Salary Components Monthly Salary in INR Annual Salary in INR 

Basic 8,000  96,000  

HRA 4,000  48,000  

LTA 800  9,600  

Supplementary Allowance 6,240  74,880  

Employer PF Share 960  11,520  

   

Fixed CTC 20,000  240,000  

 
Variable CTC 10,000  120,000  

   

Total CTC 30,000  360,000  

  
 
 
 

 
Acceptance: 
 

Date: 

Place: 
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OFFER LETTER 

 
ORGFIT/HR/2021-22/24 
Dated: 9th April 2022  
 
Dear Madhvi Soni, 
 
We are pleased to extend our offer of employment to you for the position of Business Development 
Executive with Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.).  We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. 

 
Your date of joining is 13th April 2022. 
 
Terms & Conditions of Your Employment: 
 
Compensation Package: 
 
Your Total Annual Cost to Company will be Rs. 3,60,000 (Three Lakh Sixty Thousand Only) Break-up of your 
compensation is provided in Annexure 1-A. 
Your individual remuneration is purely a matter between yourself and the company and has been arrived on 
the basis of your job, skills specific background and professional merit. We expect you to maintain this 
information and any changes made therein from time to time as personal and highly confidential. 
 
Probation Period: 
You will be joining the company as a Business Development Executive under probation for a period of 1 
month. Upon successful completion of this period, you may be made a permanent employee of the 
company. During or at the end of the period of your probation your services may be terminated by either 
party with a notice period of 30 days. 

 
Place of Work/Transfer/Work Timings: 
It is a work from office position. However, your services are transferable to any other place or office of the 
Company  or  to  any  subsidiary  or  associate  company,  whether  now  existing  or  still  to  be formed.  You 
may also be transferred/deputed to any of the company’s client locations in India or abroad. Such transfer / 
deputation will be in accordance with the company’s rules being in force at the time. 
The terms and conditions applicable to such other places/establishment/times will be notified to you in a 
transfer order. 
The Company also reserves the right to alter your work timings or shifts, as per the requirements of the 
Company from time to time, in adherence to all applicable laws. 
 
Ethics and Conduct: 
You will be governed by all the policies and procedures of the organization as applicable from time to time. 
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The Company shall have the right to vary or modify any or all of the above terms and conditions in service 
which shall be binding on you. 
You will carry out all instructions of your superior(s) in the Company as regards to your work, attendance, 
conduct, behaviour, etc. and carry out diligently and honestly all duties that may be assigned to you by the 
Company from time to time notwithstanding the designation given above.   
During your appointment pursuant hereto, your days of work and hours of work will be guided by the work 
schedules as given by your manager and can be changed at the sole discretion of the management of the 
company. 
 
Termination & Separation: 
Either party can terminate the employment agreement by giving Thirty (30) days of notice or salary in lieu 
of notice if approved by the Management. Balance of annual leave shall not be allowed to shorten the 
period of notice unless otherwise approved by the management. You will not be eligible for any leave 
during your notice period. The clearance of the full and final settlement shall be subject to the satisfactory 
handover from your end and non-violation of the terms & conditions in your appointment letter, Non-
Disclosure Agreement, and technology usage policy. 
Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in attendance or 
other misconduct or neglect of duty, or incompetence in the discharge of duty on your part or the breach of 
any of the terms, conditions and stipulations contained herein will render you liable to termination of your 
employment with or without notice or compensation thereof. 
In case any information furnished by you either in your application for employment or during  the selection  
process  is  found  to  be  incorrect or false,  and  /or  if  it  is  found  that  you  have  suppressed  any 
material information in respect of your qualifications and past experience, the Company reserves the right 
to terminate your services any time with or without notice or compensation in lieu of notice. 
 
Non-Disclosure and Intellectual Property: 
Information pertaining to the Company’s operations shall remain confidential and safeguarded by you.  On 
joining the Company, a  formal  agreement  to  effect  non-disclosure  of  confidential  information  and 
intellectual property etc, if required, shall be executed by you.   
You shall keep secret and securely stored and shall not at any time either during your employment by the 
company, or after its termination, for whatever reason, use, communicate or reveal to any person for your 
own or another’s benefit, any such confidential information which shall have come to your knowledge 
during the course of your assignment with the company. You shall also use your best endeavours to prevent 
the publication, disclosure or use of any such confidential information and acknowledge that such 
confidential information shall remain the exclusive property of the company. 
You will also keep us duly informed if you are bound by any confidentiality agreement with  your  previous  
employers,  in  which  case  you  shall  keep  us indemnified against any breach thereof by you. 
 
Conflict of Interest: 
You shall, during your service with us, devote your whole time and attention to the Company’s business 
entrusted to you. While in the employment with the company, you shall not, under any circumstances, 
engage yourself directly or indirectly in any assignment/business, which may in any way, be in conflict to the 
business interest of the company, or associate with any firm or persons, either full time or part time, as 
advisor, director, partner, whether paid or not for your services, without the prior written permission of the 
company.   
Further you shall declare any such assignments that you are currently engaged with and seek approval of 
the management on the same. Also, you shall seek the approval of the management for taking up or 
accepting any new assignment that may be viewed as competition to the business of Felicity Any action to 
the contrary would render your service liable for disciplinary action including termination of services. 
You agree that during your employment you will always act in the best interests of Felicity to avoid any 
actual or potential conflict of interest that may influence you in the performance of your job. 
 
Non-Compete: 



 

 
You agree that you will under no circumstances during your employment with Felicity and for a period of 
one (1) year following the termination of your employment with Felicity for any reason whatsoever, without 
the express written consent of the Director of Felicity join any other organization having similar interests or 
business activities which are in competition with or in a manner as would affect our business interest 
whether by way of your taking up employment, advisor-ship or retainer-ship of any manner whether for 
consideration or otherwise or be connected directly or indirectly with any business wherein information 
made available to you by us during the course of your employment or acquired by you arising out of your 
having access to the data shall be utilized or used in any manner whatsoever. 
 
Non-Solicitation: 
You agree that during your employment and for a period of 2 years following the termination of your 
employment for any reason, you will not directly or indirectly solicit any other employee to leave the 
services of Felicity 
 
 
Retirement: 
You will retire in the normal course from the services of the Company on attaining the age of 
superannuation, that is on the day following your 58th birthday. 
We welcome you to Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.) by wishing you all the very 
best in your new assignment and hope that your period of service with us will be long, pleasant and of 
mutual benefit. 
We are certain that you will find this opportunity challenging and satisfying. 
 
Sincerely, 
 
For, Orgfit Global Consultancy (P) Ltd. 
 
Shikha Patni 

HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FELICITY 

ANNEXURE 1 A 

 
Employee Name Madhvi Soni 

 

 

Compensation Structure 

   

Salary Components Monthly Salary in INR Annual Salary in INR 

Basic 8,000  96,000  

HRA 4,000  48,000  

LTA 800  9,600  

Supplementary Allowance 6,240  74,880  

Employer PF Share 960  11,520  

   

Fixed CTC 20,000  240,000  

 
Variable CTC 10,000  120,000  

   

Total CTC 30,000  360,000  

  
 
 
 

 
Acceptance: 
 

Date: 

Place: 

 

 



 

 

                                                                                              

                       ORGFIT GLOBAL CONSULTANCY (P) LTD 
  Registered Office 

                                                           Flat No 201, Singi Sapphire Space Ghiya Marg, Bani Park 
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                                                                         Telephone:   +91 87641 52996 

 

 

 

 

 
OFFER LETTER 

 
ORGFIT/HR/2021-22/25 
Dated: 9th April 2022  
 
Dear Priyanshi Hada, 
 
We are pleased to extend our offer of employment to you for the position of Business Development 
Executive with Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.).  We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. 

 
Your date of joining is 13th April 2022. 
 
Terms & Conditions of Your Employment: 
 
Compensation Package: 
 
Your Total Annual Cost to Company will be Rs. 3,60,000 (Three Lakh Sixty Thousand Only) Break-up of your 
compensation is provided in Annexure 1-A. 
Your individual remuneration is purely a matter between yourself and the company and has been arrived on 
the basis of your job, skills specific background and professional merit. We expect you to maintain this 
information and any changes made therein from time to time as personal and highly confidential. 
 
Probation Period: 
You will be joining the company as a Business Development Executive under probation for a period of 1 
month. Upon successful completion of this period, you may be made a permanent employee of the 
company. During or at the end of the period of your probation your services may be terminated by either 
party with a notice period of 30 days. 

 
Place of Work/Transfer/Work Timings: 
It is a work from office position. However, your services are transferable to any other place or office of the 
Company  or  to  any  subsidiary  or  associate  company,  whether  now  existing  or  still  to  be formed.  You 
may also be transferred/deputed to any of the company’s client locations in India or abroad. Such transfer / 
deputation will be in accordance with the company’s rules being in force at the time. 
The terms and conditions applicable to such other places/establishment/times will be notified to you in a 
transfer order. 
The Company also reserves the right to alter your work timings or shifts, as per the requirements of the 
Company from time to time, in adherence to all applicable laws. 
 
Ethics and Conduct: 
You will be governed by all the policies and procedures of the organization as applicable from time to time. 
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The Company shall have the right to vary or modify any or all of the above terms and conditions in service 
which shall be binding on you. 
You will carry out all instructions of your superior(s) in the Company as regards to your work, attendance, 
conduct, behaviour, etc. and carry out diligently and honestly all duties that may be assigned to you by the 
Company from time to time notwithstanding the designation given above.   
During your appointment pursuant hereto, your days of work and hours of work will be guided by the work 
schedules as given by your manager and can be changed at the sole discretion of the management of the 
company. 
 
Termination & Separation: 
Either party can terminate the employment agreement by giving Thirty (30) days of notice or salary in lieu 
of notice if approved by the Management. Balance of annual leave shall not be allowed to shorten the 
period of notice unless otherwise approved by the management. You will not be eligible for any leave 
during your notice period. The clearance of the full and final settlement shall be subject to the satisfactory 
handover from your end and non-violation of the terms & conditions in your appointment letter, Non-
Disclosure Agreement, and technology usage policy. 
Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in attendance or 
other misconduct or neglect of duty, or incompetence in the discharge of duty on your part or the breach of 
any of the terms, conditions and stipulations contained herein will render you liable to termination of your 
employment with or without notice or compensation thereof. 
In case any information furnished by you either in your application for employment or during  the selection  
process  is  found  to  be  incorrect or false,  and  /or  if  it  is  found  that  you  have  suppressed  any 
material information in respect of your qualifications and past experience, the Company reserves the right 
to terminate your services any time with or without notice or compensation in lieu of notice. 
 
Non-Disclosure and Intellectual Property: 
Information pertaining to the Company’s operations shall remain confidential and safeguarded by you.  On 
joining the Company, a  formal  agreement  to  effect  non-disclosure  of  confidential  information  and 
intellectual property etc, if required, shall be executed by you.   
You shall keep secret and securely stored and shall not at any time either during your employment by the 
company, or after its termination, for whatever reason, use, communicate or reveal to any person for your 
own or another’s benefit, any such confidential information which shall have come to your knowledge 
during the course of your assignment with the company. You shall also use your best endeavours to prevent 
the publication, disclosure or use of any such confidential information and acknowledge that such 
confidential information shall remain the exclusive property of the company. 
You will also keep us duly informed if you are bound by any confidentiality agreement with  your  previous  
employers,  in  which  case  you  shall  keep  us indemnified against any breach thereof by you. 
 
Conflict of Interest: 
You shall, during your service with us, devote your whole time and attention to the Company’s business 
entrusted to you. While in the employment with the company, you shall not, under any circumstances, 
engage yourself directly or indirectly in any assignment/business, which may in any way, be in conflict to the 
business interest of the company, or associate with any firm or persons, either full time or part time, as 
advisor, director, partner, whether paid or not for your services, without the prior written permission of the 
company.   
Further you shall declare any such assignments that you are currently engaged with and seek approval of 
the management on the same. Also, you shall seek the approval of the management for taking up or 
accepting any new assignment that may be viewed as competition to the business of Felicity Any action to 
the contrary would render your service liable for disciplinary action including termination of services. 
You agree that during your employment you will always act in the best interests of Felicity to avoid any 
actual or potential conflict of interest that may influence you in the performance of your job. 
 
Non-Compete: 



 

 
You agree that you will under no circumstances during your employment with Felicity and for a period of 
one (1) year following the termination of your employment with Felicity for any reason whatsoever, without 
the express written consent of the Director of Felicity join any other organization having similar interests or 
business activities which are in competition with or in a manner as would affect our business interest 
whether by way of your taking up employment, advisor-ship or retainer-ship of any manner whether for 
consideration or otherwise or be connected directly or indirectly with any business wherein information 
made available to you by us during the course of your employment or acquired by you arising out of your 
having access to the data shall be utilized or used in any manner whatsoever. 
 
Non-Solicitation: 
You agree that during your employment and for a period of 2 years following the termination of your 
employment for any reason, you will not directly or indirectly solicit any other employee to leave the 
services of Felicity 
 
 
Retirement: 
You will retire in the normal course from the services of the Company on attaining the age of 
superannuation, that is on the day following your 58th birthday. 
We welcome you to Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.) by wishing you all the very 
best in your new assignment and hope that your period of service with us will be long, pleasant and of 
mutual benefit. 
We are certain that you will find this opportunity challenging and satisfying. 
 
Sincerely, 
 
For, Orgfit Global Consultancy (P) Ltd. 
 
Shikha Patni 

HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FELICITY 

ANNEXURE 1 A 

 
Employee Name Priyanshi Hada 

 

 

Compensation Structure 

   

Salary Components Monthly Salary in INR Annual Salary in INR 

Basic 8,000  96,000  

HRA 4,000  48,000  

LTA 800  9,600  

Supplementary Allowance 6,240  74,880  

Employer PF Share 960  11,520  

   

Fixed CTC 20,000  240,000  

 
Variable CTC 10,000  120,000  

   

Total CTC 30,000  360,000  

  
 
 
 

 
Acceptance: 
 

Date: 

Place: 

 

 



 

 

                                                                                              

                       ORGFIT GLOBAL CONSULTANCY (P) LTD 
  Registered Office 

                                                           Flat No 201, Singi Sapphire Space Ghiya Marg, Bani Park 

                    Jaipur-302016, Rajasthan, INDIA 

                                                  Email: hola@felicity.care URL:  www.felicity.care 

                                                                         Telephone:   +91 87641 52996 

 

 

 

 

 
OFFER LETTER 

 
ORGFIT/HR/2021-22/26 
Dated: 9th April 2022  
 
Dear Tanu Mukhiya, 
 
We are pleased to extend our offer of employment to you for the position of Business Development 
Executive with Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.).  We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. 

 
Your date of joining is 13th April 2022. 
 
Terms & Conditions of Your Employment: 
 
Compensation Package: 
 
Your Total Annual Cost to Company will be Rs. 3,60,000 (Three Lakh Sixty Thousand Only) Break-up of your 
compensation is provided in Annexure 1-A. 
Your individual remuneration is purely a matter between yourself and the company and has been arrived on 
the basis of your job, skills specific background and professional merit. We expect you to maintain this 
information and any changes made therein from time to time as personal and highly confidential. 
 
Probation Period: 
You will be joining the company as a Business Development Executive under probation for a period of 1 
month. Upon successful completion of this period, you may be made a permanent employee of the 
company. During or at the end of the period of your probation your services may be terminated by either 
party with a notice period of 30 days. 

 
Place of Work/Transfer/Work Timings: 
It is a work from office position. However, your services are transferable to any other place or office of the 
Company  or  to  any  subsidiary  or  associate  company,  whether  now  existing  or  still  to  be formed.  You 
may also be transferred/deputed to any of the company’s client locations in India or abroad. Such transfer / 
deputation will be in accordance with the company’s rules being in force at the time. 
The terms and conditions applicable to such other places/establishment/times will be notified to you in a 
transfer order. 
The Company also reserves the right to alter your work timings or shifts, as per the requirements of the 
Company from time to time, in adherence to all applicable laws. 
 
Ethics and Conduct: 
You will be governed by all the policies and procedures of the organization as applicable from time to time. 
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The Company shall have the right to vary or modify any or all of the above terms and conditions in service 
which shall be binding on you. 
You will carry out all instructions of your superior(s) in the Company as regards to your work, attendance, 
conduct, behaviour, etc. and carry out diligently and honestly all duties that may be assigned to you by the 
Company from time to time notwithstanding the designation given above.   
During your appointment pursuant hereto, your days of work and hours of work will be guided by the work 
schedules as given by your manager and can be changed at the sole discretion of the management of the 
company. 
 
Termination & Separation: 
Either party can terminate the employment agreement by giving Thirty (30) days of notice or salary in lieu 
of notice if approved by the Management. Balance of annual leave shall not be allowed to shorten the 
period of notice unless otherwise approved by the management. You will not be eligible for any leave 
during your notice period. The clearance of the full and final settlement shall be subject to the satisfactory 
handover from your end and non-violation of the terms & conditions in your appointment letter, Non-
Disclosure Agreement, and technology usage policy. 
Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in attendance or 
other misconduct or neglect of duty, or incompetence in the discharge of duty on your part or the breach of 
any of the terms, conditions and stipulations contained herein will render you liable to termination of your 
employment with or without notice or compensation thereof. 
In case any information furnished by you either in your application for employment or during  the selection  
process  is  found  to  be  incorrect or false,  and  /or  if  it  is  found  that  you  have  suppressed  any 
material information in respect of your qualifications and past experience, the Company reserves the right 
to terminate your services any time with or without notice or compensation in lieu of notice. 
 
Non-Disclosure and Intellectual Property: 
Information pertaining to the Company’s operations shall remain confidential and safeguarded by you.  On 
joining the Company, a  formal  agreement  to  effect  non-disclosure  of  confidential  information  and 
intellectual property etc, if required, shall be executed by you.   
You shall keep secret and securely stored and shall not at any time either during your employment by the 
company, or after its termination, for whatever reason, use, communicate or reveal to any person for your 
own or another’s benefit, any such confidential information which shall have come to your knowledge 
during the course of your assignment with the company. You shall also use your best endeavours to prevent 
the publication, disclosure or use of any such confidential information and acknowledge that such 
confidential information shall remain the exclusive property of the company. 
You will also keep us duly informed if you are bound by any confidentiality agreement with  your  previous  
employers,  in  which  case  you  shall  keep  us indemnified against any breach thereof by you. 
 
Conflict of Interest: 
You shall, during your service with us, devote your whole time and attention to the Company’s business 
entrusted to you. While in the employment with the company, you shall not, under any circumstances, 
engage yourself directly or indirectly in any assignment/business, which may in any way, be in conflict to the 
business interest of the company, or associate with any firm or persons, either full time or part time, as 
advisor, director, partner, whether paid or not for your services, without the prior written permission of the 
company.   
Further you shall declare any such assignments that you are currently engaged with and seek approval of 
the management on the same. Also, you shall seek the approval of the management for taking up or 
accepting any new assignment that may be viewed as competition to the business of Felicity Any action to 
the contrary would render your service liable for disciplinary action including termination of services. 
You agree that during your employment you will always act in the best interests of Felicity to avoid any 
actual or potential conflict of interest that may influence you in the performance of your job. 
 
Non-Compete: 



 

 
You agree that you will under no circumstances during your employment with Felicity and for a period of 
one (1) year following the termination of your employment with Felicity for any reason whatsoever, without 
the express written consent of the Director of Felicity join any other organization having similar interests or 
business activities which are in competition with or in a manner as would affect our business interest 
whether by way of your taking up employment, advisor-ship or retainer-ship of any manner whether for 
consideration or otherwise or be connected directly or indirectly with any business wherein information 
made available to you by us during the course of your employment or acquired by you arising out of your 
having access to the data shall be utilized or used in any manner whatsoever. 
 
Non-Solicitation: 
You agree that during your employment and for a period of 2 years following the termination of your 
employment for any reason, you will not directly or indirectly solicit any other employee to leave the 
services of Felicity 
 
 
Retirement: 
You will retire in the normal course from the services of the Company on attaining the age of 
superannuation, that is on the day following your 58th birthday. 
We welcome you to Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.) by wishing you all the very 
best in your new assignment and hope that your period of service with us will be long, pleasant and of 
mutual benefit. 
We are certain that you will find this opportunity challenging and satisfying. 
 
Sincerely, 
 
For, Orgfit Global Consultancy (P) Ltd. 
 
Shikha Patni 

HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FELICITY 

ANNEXURE 1 A 

 
Employee Name Tanu Mukhiya 

 

 

Compensation Structure 

   

Salary Components Monthly Salary in INR Annual Salary in INR 

Basic 8,000  96,000  

HRA 4,000  48,000  

LTA 800  9,600  

Supplementary Allowance 6,240  74,880  

Employer PF Share 960  11,520  

   

Fixed CTC 20,000  240,000  

 
Variable CTC 10,000  120,000  

   

Total CTC 30,000  360,000  

  
 
 
 

 
Acceptance: 
 

Date: 

Place: 

 

 



 

 

                                                                                              

                       ORGFIT GLOBAL CONSULTANCY (P) LTD 
  Registered Office 

                                                           Flat No 201, Singi Sapphire Space Ghiya Marg, Bani Park 

                    Jaipur-302016, Rajasthan, INDIA 

                                                  Email: hola@felicity.care URL:  www.felicity.care 

                                                                         Telephone:   +91 87641 52996 

 

 

 

 

 
OFFER LETTER 

 
ORGFIT/HR/2021-22/27 
Dated: 9th April 2022  
 
Dear Saloni Saini, 
 
We are pleased to extend our offer of employment to you for the position of Business Development 
Executive with Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.).  We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. 

 
Your date of joining is 13th April 2022. 
 
Terms & Conditions of Your Employment: 
 
Compensation Package: 
 
Your Total Annual Cost to Company will be Rs. 3,60,000 (Three Lakh Sixty Thousand Only) Break-up of your 
compensation is provided in Annexure 1-A. 
Your individual remuneration is purely a matter between yourself and the company and has been arrived on 
the basis of your job, skills specific background and professional merit. We expect you to maintain this 
information and any changes made therein from time to time as personal and highly confidential. 
 
Probation Period: 
You will be joining the company as a Business Development Executive under probation for a period of 1 
month. Upon successful completion of this period, you may be made a permanent employee of the 
company. During or at the end of the period of your probation your services may be terminated by either 
party with a notice period of 30 days. 

 
Place of Work/Transfer/Work Timings: 
It is a work from office position. However, your services are transferable to any other place or office of the 
Company  or  to  any  subsidiary  or  associate  company,  whether  now  existing  or  still  to  be formed.  You 
may also be transferred/deputed to any of the company’s client locations in India or abroad. Such transfer / 
deputation will be in accordance with the company’s rules being in force at the time. 
The terms and conditions applicable to such other places/establishment/times will be notified to you in a 
transfer order. 
The Company also reserves the right to alter your work timings or shifts, as per the requirements of the 
Company from time to time, in adherence to all applicable laws. 
 
Ethics and Conduct: 
You will be governed by all the policies and procedures of the organization as applicable from time to time. 
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The Company shall have the right to vary or modify any or all of the above terms and conditions in service 
which shall be binding on you. 
You will carry out all instructions of your superior(s) in the Company as regards to your work, attendance, 
conduct, behaviour, etc. and carry out diligently and honestly all duties that may be assigned to you by the 
Company from time to time notwithstanding the designation given above.   
During your appointment pursuant hereto, your days of work and hours of work will be guided by the work 
schedules as given by your manager and can be changed at the sole discretion of the management of the 
company. 
 
Termination & Separation: 
Either party can terminate the employment agreement by giving Thirty (30) days of notice or salary in lieu 
of notice if approved by the Management. Balance of annual leave shall not be allowed to shorten the 
period of notice unless otherwise approved by the management. You will not be eligible for any leave 
during your notice period. The clearance of the full and final settlement shall be subject to the satisfactory 
handover from your end and non-violation of the terms & conditions in your appointment letter, Non-
Disclosure Agreement, and technology usage policy. 
Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in attendance or 
other misconduct or neglect of duty, or incompetence in the discharge of duty on your part or the breach of 
any of the terms, conditions and stipulations contained herein will render you liable to termination of your 
employment with or without notice or compensation thereof. 
In case any information furnished by you either in your application for employment or during  the selection  
process  is  found  to  be  incorrect or false,  and  /or  if  it  is  found  that  you  have  suppressed  any 
material information in respect of your qualifications and past experience, the Company reserves the right 
to terminate your services any time with or without notice or compensation in lieu of notice. 
 
Non-Disclosure and Intellectual Property: 
Information pertaining to the Company’s operations shall remain confidential and safeguarded by you.  On 
joining the Company, a  formal  agreement  to  effect  non-disclosure  of  confidential  information  and 
intellectual property etc, if required, shall be executed by you.   
You shall keep secret and securely stored and shall not at any time either during your employment by the 
company, or after its termination, for whatever reason, use, communicate or reveal to any person for your 
own or another’s benefit, any such confidential information which shall have come to your knowledge 
during the course of your assignment with the company. You shall also use your best endeavours to prevent 
the publication, disclosure or use of any such confidential information and acknowledge that such 
confidential information shall remain the exclusive property of the company. 
You will also keep us duly informed if you are bound by any confidentiality agreement with  your  previous  
employers,  in  which  case  you  shall  keep  us indemnified against any breach thereof by you. 
 
Conflict of Interest: 
You shall, during your service with us, devote your whole time and attention to the Company’s business 
entrusted to you. While in the employment with the company, you shall not, under any circumstances, 
engage yourself directly or indirectly in any assignment/business, which may in any way, be in conflict to the 
business interest of the company, or associate with any firm or persons, either full time or part time, as 
advisor, director, partner, whether paid or not for your services, without the prior written permission of the 
company.   
Further you shall declare any such assignments that you are currently engaged with and seek approval of 
the management on the same. Also, you shall seek the approval of the management for taking up or 
accepting any new assignment that may be viewed as competition to the business of Felicity Any action to 
the contrary would render your service liable for disciplinary action including termination of services. 
You agree that during your employment you will always act in the best interests of Felicity to avoid any 
actual or potential conflict of interest that may influence you in the performance of your job. 
 
Non-Compete: 



 

 
You agree that you will under no circumstances during your employment with Felicity and for a period of 
one (1) year following the termination of your employment with Felicity for any reason whatsoever, without 
the express written consent of the Director of Felicity join any other organization having similar interests or 
business activities which are in competition with or in a manner as would affect our business interest 
whether by way of your taking up employment, advisor-ship or retainer-ship of any manner whether for 
consideration or otherwise or be connected directly or indirectly with any business wherein information 
made available to you by us during the course of your employment or acquired by you arising out of your 
having access to the data shall be utilized or used in any manner whatsoever. 
 
Non-Solicitation: 
You agree that during your employment and for a period of 2 years following the termination of your 
employment for any reason, you will not directly or indirectly solicit any other employee to leave the 
services of Felicity 
 
 
Retirement: 
You will retire in the normal course from the services of the Company on attaining the age of 
superannuation, that is on the day following your 58th birthday. 
We welcome you to Felicity (Registered as: Orgfit Global Consultancy (P) Ltd.) by wishing you all the very 
best in your new assignment and hope that your period of service with us will be long, pleasant and of 
mutual benefit. 
We are certain that you will find this opportunity challenging and satisfying. 
 
Sincerely, 
 
For, Orgfit Global Consultancy (P) Ltd. 
 
Shikha Patni 

HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FELICITY 

ANNEXURE 1 A 

 
Employee Name Saloni Saini 

 

 

Compensation Structure 

   

Salary Components Monthly Salary in INR Annual Salary in INR 

Basic 8,000  96,000  

HRA 4,000  48,000  

LTA 800  9,600  

Supplementary Allowance 6,240  74,880  

Employer PF Share 960  11,520  

   

Fixed CTC 20,000  240,000  

 
Variable CTC 10,000  120,000  

   

Total CTC 30,000  360,000  

  
 
 
 

 
Acceptance: 
 

Date: 

Place: 

 

 


